
Carleton University Research Ethics Board (REB)
What Form Should I Use?
Introduction
Once you have concluded that you need to submit your project to the REB for review, you need to know what form, along with the other associated study documents, you need to submit to the REB.  See our memo “How Do I submit my study to Carleton REB” for step-by-step instructions on how to use the CUResearch platform to upload your study documents and create a file on the REB system.
After reading this memo, if you are still uncertain about the right form to use, please contact the Office of Research Ethics at:  ethics@carleton.ca.
Depending on the type of study you are doing, here is a summary of the types of forms you should complete and submit:
Main CUREB Form
The Main Form is the default form to use when no other forms are suitable.  Most projects will use this form for submission to the REB.
Very Low Risk Form
if the study poses very low risk to participants, then we have a simpler submission form and a more expedited review process.  To qualify as a very low risk research project, all the following criteria must be met:
1. The risks to participants must be very low – lower than minimal risk.  That is, the magnitude and likelihood of potential harm must be extremely low.
2. No research procedures involve any physically invasive intervention.
3. Participants are legally capable of consenting on their own behalf and are free from coercion or undue influence.
4. Personal data collected from participants is not sensitive or potentially embarrassing in any way.  Any accidental or intentional disclosure of the participants’ responses would not reasonably place participants at risk of criminal or civil liability, harmful retaliation, or be damaging to the participants’ emotional or financial well-being, employability, or reputation;
5. The study does not involve deception or providing incomplete information to participants; and
6. This study does not primarily involve direct interactions with Indigenous Peoples or Communities.
Secondary Use Form
[bookmark: _Hlk197337138]This form is to be used for projects that do not involve the collection of new data but instead seek to analyse existing data or biological materials collected earlier for a different purpose (which may be a research or non-research purpose), to test some new hypotheses or answer a different research question.   This use of existing data or materials requires REB review but has its own Secondary Use Form and a more expedited review process.  
The TCPS provides that secondary use analysis of non-identifiable data or biological samples needs review, but consent of the original data or sample donors is not required.  However, if the secondary data is coded or directly or indirectly identifiable, then consent is required, unless waived.  The primary concern of the REB in secondary use studies is that the data or materials to be analysed are non-identifiable and cannot reasonably be re-identified.  If this is the case, then the consent of the original donors of the data or biological materials is not needed.
Course Based Application 
Many academic courses at Carleton include a requirement that students undertake exercises, involving human participants, to learn and develop research-related skills.  Such pedagogical exercises do not meet the definition of research and so do not need to be submitted for REB review using one of the other types of submission.  However, some oversight of these initiatives is mandated because of the possibility of harm to participants, and to give students an introduction to basic research ethics principles as part of their learning about research.  This Form is to be used by a course instructor who requires students to conduct minimal risk projects involving people, intended primarily to teach students research skills and practices, but not to carry out research as defined in the TCPS.
However, some initiatives undertaken in the context of a course do qualify as research, including some Capstone or Honours Thesis projects (see below), where the research initiative is the central course activity.  So, if a major project does meet the definition of research (systematic investigation using valid methods with intent to produce new and general knowledge), involving human participants, then it requires REB review and clearance not using the Course Clearance Form or process, but rather through the REB’s normal ethics review processes.
In addition, this form may not be used if the proposed project:
•	Is “research” according to the TCPS definition:  The TCPS defines research as: “… an undertaking intended to extend knowledge through a disciplined inquiry and/or systematic investigation.  The term 'disciplined inquiry' refers to an inquiry that is conducted with the expectation that the method, results, and conclusions will be able to withstand the scrutiny of the relevant research community.” 
•	Is part of the instructor’s program of research (funded or unfunded).  
•	Exceeds minimal risk (e.g., involves physically or psychologically invasive procedures), 
•	Involves more than minor deception
•	Addresses sensitive topics with a vulnerable population 
Research projects that meet any one of these criteria must use the regular Main CUREB Protocol Form.
Release of Funds Form
When the plan for funded research includes the involvement of human participants, Carleton Research Financial Services will generally not permit grant or contract funding to be released to the researcher without REB review and approval.   A request for the early release of funds will be considered when a project is still at a planning stage and needs research funds for preliminary expenses, but has not yet progressed to the point where human participants, hence Research Ethics Board review, is required.
In the Release of Funds Form, a researcher must declare that they will not recruit or otherwise involve any human participants in the project prior to receiving REB clearance.
Change to Protocol Form
No substantive change to a cleared protocol may be initiated without review and clearance of the change by the REB.  So, use this form to get permission to make any substantive changes to the study.   
Most amendments made to studies are substantive and include those that make any non-trivial changes to the study population, recruitment methods, terms of the consent, changes to study methodology, risks to participants, and changes to identifiability, confidentiality, or protection of privacy of study data.  All changes to study personnel need to be reviewed and cleared prior to making the change.  Examples of non-substantive changes include minor changes to the sample size, minor wording changes, or changes to the timing of study activities or milestones, so long as these do not adversely affect the risk or voluntary, informed consent of participants.
If you have any questions about whether a particular amendment is substantive, and therefore requires REB review prior to initiation, please contact the REB at ethics@carleton.ca.
External REB Review (No CUREB form needed)
This applies to projects where the lead researcher is from another institution and has already secured clearance from that institution.
No form is required for external ethics clearance from Carleton University.
To apply, please submit:
1) a brief cover letter with the following information:
· the purpose of the study,
· a description of participants surveyed in the study,
· the research methods,
· and the extent of Carleton involvement (i.e., Carleton participants, team members, labs or resources).
2) the documents previously submitted and approved at the originating institution. This includes the application form, appendices, any relevant email correspondence with the institution, and the letter of approval.
3) TCPS2 2022 certification for all team members. TCPS certification must be no more than 5 years old.
4) A signed supervisor approval form, if the lead of the project is a student.
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