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TAB 3: “Project Sponsor Info” 
Click “Add New” to add funder or “Party” to Agreement name + Program and per fiscal year budget

New Window Appears



Agency name

Click “Agency”

New Window 
Appears



Agency Name Cont’d Searching Agencies
8 ways to search!:

1) Start with +Agency Name
2) Start with + Agency Abbreviation

3) Start with + %Part of name% (wildcard)
4) Start with + %Part of Abbreviation% (wildcard)

5) Any part + Agency Name
6) Any part + Agency Abbreviation

7) Any Part + %Part of name% (wildcard)
8) Any Part + %Part of Abbreviation% (wildcard)

Click Search

Click Select 

Agency Populates in Window



Agency Name Cont’d

Can’t find the agency you are looking for?

SELECT  “NONE”

Write name in “Comments”



Program Name
Select program from drop down menu



Program Name Cont’d

Can’t find the program you are looking for?

SELECT  a program from the drop down

Write correct program name in 
“Comments”



Dates and Currency Type
Enter Competition Date (if relevant) manually or by 

clicking on the calendar icon

Enter Start &End Date manually or by clicking 
on the calendar icon

All Amounts must be entered in 
CAD

Select CAD from drop down



Amounts

Enter Cash, in-kind and overhead amounts in relevant field 
(Requested, Awarded)

CLICK SAVE

No amount to enter? Enter $0



Watch for the Required information prompts 
after Saving AND BEFORE CLOSING!!

Partially entered information will not be saved



NEED HELP?

CONTACT 

curesearch@carleton.ca
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